Your Name
Address

City, State Zip


Corporate Name

c/o Transfer Agent Name

Address

City, State Zip



Re: Letter of Instruction to Transfer Ownership of Stock to Trust


       Owner: Stock Owner’s Name (s)

Please re-issue and transfer ownership of all of my/our shares (the “Shares:) of  Name of Corporation stock registered in my/our name to the following Transferee:

Your Name(s) as trustees}, Trustee(s),

or successors in trust under Your Trust Name dated Your Trust Date, 
and any amendments thereto

Trust Tax ID#: Your SSN

The Shares are to be transferred to Transferee pursuant to a transfer to a family trust. The transfer is to be effective  Your Trust Date.  The address for Transferee is:
Your Address

City, State Zip

Enclosed is an original executed Stock Power and Assignment Separate From Certificate and a copy of the notarized Certification of Trust.  Please advise the undersigned if any additional information or documentation is required.

Upon completion of the requested transfer, please sign and return the enclosed Confirmation of Action.

Dated: _____________________


_________________________________








Stock Owner’s Name

Dated:______________________


_________________________________








Spouse Name if Joint Ownership

Enclosures:

Stock Power and Assignment

Certification of Trust

Confirmation of Action
CONFIRMATION OF ACTION
To:
Funding Coordinator


The Parents Estate Planning Law Firm, PC

289 Great Road, Suite 302

Acton, MA 01720

Re:  

Letter of Instruction to transfer ownership of Stock to Trust 



Owner:  Stock Owner’s Name(s)

 This will confirm that with respect to the all of my/our shares in Name of Corporation, ownership has been transferred to:

Your Name(s) as trustees, Trustee(s), 
or successors in trust under Your Trust Name dated Your Trust Date, 
and any amendments thereto

Trust Tax ID#:  Your SNN

Name of Corporation
Dated: _____________________

By:______________________________________






Print Name:_______________________________
STOCK POWER

and

ASSIGNMENT SEPARATE FROM CERTIFICATE

FOR VALUE RECEIVED, the undersigned, Stock Owner’s Name(s), does/do hereby 

assign and transfer for value unto Your Trust Name(s), Trustee(s), under the Your Trust 

Name dated Your Trust Date, and any amendments thereto, all shares of stock 

of Name of Corporation standing in my/our name on the books of said corporation, and 

does/do hereby irrevocably constitute and appoint the Secretary of  Name of Corporation to 

transfer said stock on the books of said corporation with full power of substitution in the 

premises.
Dated:________________


___________________________________







Stock Owner’s Name

Dated:________________


____________________________________







Spouse Stock Owner’s Name, if applicable

